FRQUNION CITY
“NNESSEE

SEPTEMBER 24, 2020

NOTICE OF JOB VACANCY
Notice is hereby given that a vacancy exists in the classified service of the City

of Union City for a regular employee (full time).

POSITION GS5.26 Public Works Water/Sewer Foreman I

STARTING SALARY RANGE $16.67 - $23.77 / hour

If you are interested in this position, an application must be filed by

October 9, 2020. Applications may be obtained from the Personnel Office

at the Municipal Building located at 408 S. Depot St.

The job description for the above listed position is attached.

Kathy Dillon, City Manager

IT IS THE POLICY OF THE CITY OF UNION CITY, TENNESSEE NOT TO DISCRIMINATE ON THE BASIS OF RACE,
COLOR, NATIONAL ORIGIN, AGE, SEX OR DISABILITY IN ITS HIRING AND EMPLOYMENT PRACTICES, OR IN
ADMISSION TO, ACCESS TO, OR OPERATION OF ITS PROGRAMS, SERVICES AND ACTIVITIES.

PosT OFFICE BOox 9 @ UNION CITY, TENNESSEE 38281 @ 731.885.1341



UNION GITY, TN JOB DESCRIPTION

WATER AND SEWER DEPARTMENT

Pay Grade 281 classc;“s 5.26 . Revised 11/30/10
- JoB TITLE FOREMAN 1 .

DEFINITION This i 1s a techmcal and skllled posmon performmg supetvisory,
admmmtratwe and related work 1n managmg personnel equlpment and ma_terlals

posmon‘may ha ¢ an occupatlonal exposure to b ood'borne pathogens This
employee isa workmg superv1sor must perform in an effectlve manner and be a

ab111ty to perform the essentlal functlons of the posltlon

EQUIPMENT IJOB LOCATION

The job locatlon is in’ the Department’s Field Operanons and Maintenance section.
The employee will operate a variety of heavy and. Light equlpment suchasa
backhoe, heavy truck; etc.. The employee will also use a variety of hand tools, and
small machmery as well as the use of varioiis communication devices, personal
eomputers, standard office: equipment and sewer camera. While performmg the

of ; employee usually works in outside weather conditions and
shall be exposed to inclement weather, The employee occas10nally works near
movmg mechanlcall parts and is occas1onally exposed;to wet a_nd/or hum1d

ﬁequently Ii : T move up to twenty-ﬁve (25) pounds and oceaslonally lift
_ and/or move up to ‘one hundred (100) pounds '

ESSENTIAL FUNCTIONS OF THE JOB

a.. Handles personnel customer. relatlons materials inventory. and equipment as
they relate to the Union City Water and Sewer Field Operations and
Malntenance .

b. Supervises and partrcxpates in all day-to-day functions of the Field
Operations and Maintenance activities.

c. Evaluates work demands, ass1gns and supervises work of subordmates
engaged in locating, mspectmg, repairing, conistructing and maintaining the
water distribution and sanitary sewer systens.

d. Determines personnel materials and equipment needs and participates in
budget preparation.

e. Writes requisitions, generates purchase orders and tracks materials
disposition.

f. Prepares records and reports. .
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g. Keeps. abreast of federal state and local regulatlons related to dlstrlbutlon

°po o

AD}DITIIONAL_‘E'XA-MPLES OF WORK TO_BE_ PERFORMED:

and collection systems and workers.
Maintains satlsfactory pubhc relations through courteous and prompt

attention to- complaints:
Oversees the safety of as51gned mamtenance workers and equipment
operations by instructing individuals in proper safety procedures and

monitoring work in progress.
Coordinates w1th other departments to comply with TN- One- Call locate

systems :
Responds on nights and weekends as needed for emergency services and

repairs.

Renders ass1stance to other Departmients within the City as required.
Performs other dirties and special projects as ass1gned

Maintain Warehouse city lots, and office areas.

Assist shop mechamc as needed.

Assist in preparation of budgets.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

o

+h
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Knowledge of modern supervisory practices : and procedures.

~ Must be able to comprehend both oral and written instructions and to

communicate in English, both orally and in writing.

Ab lllty to perform mathematlcal calculations with fractions, decimals,
percentages and the me tric system.. '

Knowledge of or abxhty to learn Occupational Safety Hazards and
appropriate safety precautlons and procedures.

Ability to report for work on tlme and perform the duties of the job for a
complete workday. :

Ability to occasmnally work beyond normal hours, at mght or weekends,

and to travel 10 various seminars as requlred staying current in profess1on
Ab111ty to.establish and maintain effective working: relationships with
supervisors, co-workers, and the public..

General working knowledge of the operation of municipal water distribution
and wastewater collection, and the federal, state and local regulations
governing the same.

Ability to exercise independent judgment within the limits of the position.
Ability to concentrate and accomplish tasks despite mterrup’aons

Ability to perform a variety of tasks simultaneously or in rapid succession.
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Must be able to operate and have a general working knowledge of personal
computers, radio and telephone commumcatlons equlpment and other
standard office devices,

m. Ability to maintain a hlgh level of discipline and moral within department.
n. Ability to read, write, analyze changing work environments, complete

complex math problems, and have average aptitude in hearing, hstemng,
hand/eye coordxnatlon, and sénse of smell.

0. Must project a positive lmage to fellow Workers, the citizens, and others
where business is conducted on behalf of the city.

QUALIFICATIONS :

a,
b.
c.

Must bé at least 21 years of age.

Must have graduated from an aceredited hlgh school or GED program.

Must have a minimum of five years expenence in potable water distribution and
sanitary sewer collection.

Must possess Grade 1I Distribution, System Operator Certlficate of Competency for
potable water dlstrlbutlon and a Grade Il Wastewater Collection System Operator
Certificate of Competency for sanitary sewer gollection offered by the Temnessée
Department of Environmerit and Conservation, of its successor.

Must have legal authonzatlon to work in the United States.

Must have a Class (A) CDL w1th air brakes: dnver s license valid in the state of
Tennessee, or be able to obtain one within ( 6 ) month probatlonary period.

Should possess the following certifications in addition to Grade II license for water
and sewer within a reasonable time frame:

SRoTp

Basic Flrst Aid Certlﬁcatlon .

Flagging of Traffic Certification

Basic Construction Safety Ceitification

CPR Certification

Competent Person Training ( Soil Testing Tralnmg )
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